
German Saturday School of Portland      
 A German language immersion and cultural program operated by 

 
the German American Society of Portland 

 
STAFF APPLICATION 

  

 

 
 

 
Which position? 
 
___Teacher 
 
___Classroom aide 
 
___Arts and Crafts 
 
___Choir/Music 
 
___Librarian 

TYPE OR PRINT CLEARLY, USING A PEN WITH DARK INK.  ANSWER  ALL QUESTIONS. 
 
Name _____________________________________________________ Gender  M ____  F____ 
 First/Given Name  Middle   Last/Family name/nom 

 

To ensure fast and reliable mail service, please provide complete street address, city, state, ZIP or postal code and country.
 
Current 
Address ___________________________________________Home Phone _____________________  
         

 ___________________________________________Work  Phone _____________________   
               

Current E-mail      What date will you leave 
Address __________________________________________ your current address? ______________ 
 
Permanent 
Phone __________________________________________Permanent Phone _________________ 
        
 

 _____________________________________________________________________ 
 Please include country if residing outside the United States 

 

Permanent E-mail address  _______________________________________________________ 
  

 
ABOUT YOUR QUALIFICATIONS:  
 

1. Have you ever been convicted of a gross misdemeanor or felony?  __Yes __No 
 (A conviction will not automatically disqualify you from employment.) 
2.   Describe your education background, degree and year in school.  List your most recent school first. 
            If not obtained, 
 School, city and state  Major subjects   Degree(s) obtained year in school 
 ___________________________________________________________________________________________________ 
 ___________________________________________________________________________________________________ 
 ___________________________________________________________________________________________________ 
 
3. What is your native language? __________________________________________________________________________ 
 
4. What language(s) have you studied ______________________________________________________________________ 
 
5. Language courses taken in high school? ____ Yes ____ No  If yes, what language(s)_______________________________ 
 Language courses taken in college?  ____Yes ____ No  If yes, what language(s) __________________________________ 
  List high school or college language course      Circle one 
 ____________________________________________________________________   ___ semester(s) ___ quarter(s) 
 ____________________________________________________________________________   ___ semester(s) ___ quarter(s) 
 ____________________________________________________________________   ___ semester(s) ___ quarter(s) 
 
 



 
6. Rate your proficiency in the language(s) in the following areas (1 = novice to 5 = native).  If non-native speaker is 
 English, rate your proficiency in English (1 = novice to 5 = native). 
  Language: _______________ Language: _______________- English: _______________ 
   ____ Listening   ____ Listening   ____ Listening 
   ____ Speaking   ____ Speaking   ____ Speaking 
   ____ Reading   ____ Reading   ____ Reading 
   ____ Writing   ____ Writing   ____ Writing 
 
7. Indicate experience you have had in teaching language, listing the most recent first. 
  Position   Name of School/program  Language levels   Dates 
 ___________________________________________________________________________________________________ 
 ___________________________________________________________________________________________________ 
 ___________________________________________________________________________________________________ 
 
8. Indicate specific training in language teaching methodologies/strategies and describe which you find most effective: 
 ___________________________________________________________________________________________________ 
 ___________________________________________________________________________________________________ 
 
9. List your employment history. 
  Position   Location    Name of Supervisor  Dates 
 ___________________________________________________________________________________________________ 
 ___________________________________________________________________________________________________ 
 ___________________________________________________________________________________________________ 
 
10. Indicate licensure, certification or training in the following:  Attach copies of credentials. 
 
 ____ First Aid:  level of training ______________________________    ____ RN 
 ____ CPR:  level of training _________________________________    ____ LPN 
 ____ Teacher license: subject(s) ___________________________ State   ____ EMT 
 ____ Other _________________________________________________________________________________________ 
 
11. Describe your travel experience (study, work abroad, etc.) 
 __________________________________________________________________________________________________ 
 __________________________________________________________________________________________________ 
 __________________________________________________________________________________________________ 
  
12. This is a child-centered program.  What will you do to support this goal? 
 __________________________________________________________________________________________________ 
 __________________________________________________________________________________________________ 
 __________________________________________________________________________________________________  
13. With which age group (4-16 years) do you prefer working? Why? 
 __________________________________________________________________________________________________ 
 __________________________________________________________________________________________________ 
 
14.  The staff must work as a team.  What will you do to help that process? 
 __________________________________________________________________________________________________ 
 __________________________________________________________________________________________________ 
 __________________________________________________________________________________________________ 
15. How do you deal with stress? 
 __________________________________________________________________________________________________ 
 __________________________________________________________________________________________________ 
 __________________________________________________________________________________________________ 
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YOUR PERSONAL GOALS 
 
16. In the language of the position for which you are applying, describe why you want to work at the GSSOP and if  
 hired, the goals you will set for yourself. 
 __________________________________________________________________________________________________ 
 __________________________________________________________________________________________________ 
 __________________________________________________________________________________________________ 
17. How did you hear about the language GSSOP?  Be specific.  Indicate all sources and names if referred by someone. 
 __________________________________________________________________________________________________ 
 __________________________________________________________________________________________________ 
18. If you are not currently authorized to work in the United States, you are not eligible to apply for a teaching position with the 
 GSSOP. 
 
REFERENCES:  Refer to the enclosed Reference Forms.  Complete the first section on each form, making sure to indicate the position(s) for which 
you are applying.  Ask two people to complete both sides of the form.  Language teachers, work supervisors and people who have seen you work with 
children are appropriate to use as references.  DO NOT choose relatives or people whose only relationship to you is “friend”.  The people you select 
must return the Reference Form to the address on the bottom of the form.  Your application is not complete until your references are received.  List the 
two people from whom you requested a reference.  

 Reference #1_________________________________ Reference #2 __________________________________ 
 Address ____________________________________  Address ______________________________________ 
  ____________________________________  ______________________________________ 
IMPORTANT:  We must have telephone numbers.  References may be contacted for verification of information. 
 Home Telephone ______________________________  Home Telephone _______________________________ 
   Please include area code or country code    Please include area code or country code 

 Work Telephone ______________________________  Work Telephone _______________________________ 
   Please include area code or country code    Please include area code or country code 

 E-mail Address  ______________________________  E-mail Address   _______________________________ 
 

All applicants must read and sign this acknowledgment statement 
 

ACKNOWLEDGMENT: 
 I certify that the facts set forth in this application are true and complete, and I understand that if I am employed, false statements on this 
application shall be considered sufficient cause for immediate dismissal.  You are hereby authorized to investigate all statements contained in this 
application.  I also authorize my former employers and educators to release any information they may have regarding my application. 
  I have a serious , personal commitment to the purposes of an Immersion German Language program and to the development and safety of 
the young people entrusted to me. 
Date:____________________  Signature: ____________________________________________________________________ 
 
IMPORTANT: INCLUDE WITH APPLICATION FORM: Copies of licensure/credentials ( teaching certificate, CPR, etc.) 
 Copies of current visa documents.  Do not send originals.  Thank you for completing this application and for your interest in the GSSOP. 

 
       
Please return completed application to:    
 
German Saturday School of Portland 
Attn:  School Director 
7901 SE Division St.  
Portland, OR  97206   
 
503.775.1585 
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